Sapperton Parish Council
(covering Frampton Mansell and Sapperton Parish)
DRAFT MINUTES OF THE MEETING
Held on Tuesday 29 September 2026 at 7.00pm in Sapperton Village Hall
	Present
	Councillor Sarah Osborn-Smith 
Councillor Mike Cameron-Davies
Councillor Charlie Patch
Councillor Sara Taylor
Emma Kerr Muir – Parish Clerk

	Apologies
	Councillor Alex Allen
Councillor Caroline Tiley



	Item
	Minute
	Actions / follow-up

	26.09.29.01
	Attendees and acceptance of apologies
Attendees as listed above.  Councillor Alex Allen and Councillor Caroline Tiley sent apologies as had previous engagements.
	None recorded.

	26.09.29.02
	Public Session
No public were present at the meeting.
	None recorded.

	26.09.29.03
	Declaration of Interest
· There were no declarations of interest announced
· Sarah Taylor and Sarah Osborn Smith noted for the record that they are Trustees of Sapperton Village Hall and Mike Cameron Smith is the Parish Council rep on the Frampton Mansell Village hall committee
	None recorded

	26.09.29.04
	Approval of Assets Register 2025-2026
· It was noted that last year (2024-2025) the assets had been undervalued at £6,000 so this had been updated during 2025-2026, and will be updated again during 2026-2027
· Asset Register as provided to the auditor was signed off by 2 councillors
· Mike Cameron-Davies to check whether the value on the asset register should be full price for replacement or a lower value
	MCD to check with insurer

	26.09.29.05
	Approve Annual Audit and Bank Reconciliation - Year End 31 March 2026
· Bank Reconciliation and Accounts submitted to auditor, as circulated prior to the meeting were signed off the 2 councillors
· It was noted that the auditor Amy had adjusted some of the payments to Miscellaneous but the totals remained the same
	None recorded.

	26.09.29.06
	To Receive the Internal Audit Report for 2025-2026
· The audit report was received and reviewed
· Recommendations were notes and will be discussed further at the next Parish Council Meeting
	Clerk - To be carried forward to next Parish Council Meeting

	26.09.29.07
	To Agree Improvement Action Plan
· Improvement Action Plan read and discussed.
· Solutions to ‘No’s to be discussed at next Parish Council Meeting
	Clerk - To be carried forward to next Parish Council Meeting 

	26.09.29.08
	Annual Governance Statement
· Received and reviewed by the council and signed
	Submit to PFK Littlejohn

	26.09.29.09
	To Consider and Approve Accounting Statements
· Accounting Statement (Section 2) of AGAR reviewed, approved and signed off 
· The variance in the Asset Register from 2024-2025 (£6,000) to 2025-2026 was noted (£48,000)
	Submit to PFK Littlejohn

	26.09.29.10
	To Approve Publication of Accounts for 2025/2026
· A discussion was held regarding items published in transparency section of website 2024-2025 
· All at meeting approved Publication of Accounts 2025-2026
· Variance report was circulated, discussed and signed off
	Clerk to Publish Accounts on Website

	26.09.29.11
	Agree Dates for Exercise of Public Rights for 2025-2026
· Dates of Notice of Exercise of Public Rights as circulated prior to meeting agreed and signed off
· It was noted that this is outside of the normal dates due to the late submission but PFK Littlejohn advised it was still to be done
· Copies to be posted on Village Hall Noticeboards in Sapperton and Frampton Mansell
	Clerk to Publish notice on website

Clerk to print and deliver noticed to MCD for posting, and e-mail SOS to print and post.

	26.09.29.12
	Date of Next Parish Council Meeting
· It was confirmed that the next Parish Council Meeting would be held at Frampton Mansell Village Hall on Tuesday 13th October at 7pm
	None recorded.

	26.09.29.13
	Confidential Session
13.1 Approve Appointment of Clerk and RFO
· It was confirmed that the next Parish Council Meeting would be held at Frampton Mansell Village Hall on Tuesday 13th October at 7pm The appointment of Clerk and RFO which was agreed in meeting on 14th July 2026 was not minuted
· All at meeting approved the appointment of Emma Kerr Muir as Parish Clerk and RFO on the NCJ scale, SCP18 £16.89.  
· Salary in line with NCJ scale to be reviewed after 3 months
· Clerk to contact PATA to set up payment of salary since 14th July; it was requested overtime be made as a separate payment to monthly salary with a reference
· Clerk to reconcile hours worked July, Aug, Sept and to inform council of any overtime worked for Audit
12.2 Confirm Duties relating to Pensions
· A discussion was help regarding Pension Contributions but the Clerk salary is below the statutory level for compulsory contributions
· Zero contributions still needs to be reported to the Pensions Regulator.  Clerk to contact them regarding this.
	Clerk to contact Pensions Regulator

Clerk to present details of overtime worked at next Parish Council Meeting

	A.O.B
	· Standing orders to the Gloucestershire Wildlife Trust (GTNC) and Air Ambulance are automatic and need to be discussed at the next Parish Council Meeting
· Reimbursement of payments made by Sarah Osborn Smith due to there being no bank account to be listed, reviewed and approved at next Parish Council Meeting
· Lloyds Bank PIN and Card have arrived.  Sarah Osborn Smith, Mike Cameron Davis and Emma Kerr Muir all to be signatories.  On line payments will be set up by the Clerk and approved by a Councillor as advised by auditor
	



Meeting closed: not recorded in transcript
Signed: ............................................................    Dated: ........................................
Draft minutes prepared from transcript: Parish Council Verbatim 14 7 26, using the Parish Council agenda structure.
